
· Please save this form to your PC 

· Complete each section of the form off-line

· The completed form should then be saved and emailed back as an attachment to:

info@twcp.org.uk 
· Please do not send a CV

· Please incorporate your personal statement in the relevant section on the form

· Please do not alter the font or font size on this form, nor delete any sections of the form, even if they are not relevant to you

· By emailing this application you are certifying that the information contained is complete and correct to the best of your knowledge

· To confirm receipt of this application, we will email a reply to the address the application was submitted from

Thank you for your interest in Thames Ward Community Project (TWCP).  We look forward to receiving your application.

Jamie Kesten
Head of Communications and Programmes (TWCP)
General information

Surname

First name

Preferred title

Address (including postcode)

Home telephone number

Work telephone number

Mobile telephone number

Email address

If you have been convicted of a criminal offence, please give details below. As this post involves working in a school, it is exempt from the 1974 Rehabilitation of Offenders Act and you must declare all convictions, however long ago they occurred. This information is strictly confidential.

Please indicate ‘not applicable’ if you have nothing to declare
Qualifications and training 

The boxes below will expand every time you press ‘return’. Please make sure each row of information is lined up when you have finished. 

	School / college
	Qualifications
	Year 

	
	
	

	
	
	


	University / college
	Qualification
	Year 

	
	
	

	
	
	


	Other relevant community development/organising or other professional development undertaken
	Date/s

	
	

	
	


Previous employment 
	Name of employer
	From 
	To 

	
	
	

	
	
	


	Other relevant experience including voluntary work
	From 
	To 

	
	
	

	
	
	


Key Skills and Knowledge

Please provide evidence of your skills and abilities in relation to the person specification 

	Key Skills and Knowledge
	Evidence 

	Excellent communication skills – able to translate issues into opportunities for action and build successful well-defined campaigns led by local people

	

	Functionally literate, able and willing to keep written and electronic records

	

	Capable computer user including email, word processing, social media, basic Excel spreadsheets.   

	

	Able to work constructively in team situations

	

	Knowledge of WordPress or similar website creation platform and content management system.

	

	Knowledge of Mailchimp or similar marketing platform

	

	Knowledge of Hootsuite or similar social media management platform

	

	Knowledge of local area

	


Please indicate whether you have experience in any of the areas of work listed below 
and indicate the nature of this experience:

	Experience:
	Description 
	Date 

	Experience of managing websites and social media profiles 

	
	

	Experience of producing and editing short promotional videos for use on social media 
	
	

	Able to demonstrate previous experience of work in a community setting in areas with high levels of poverty/disadvantage 

	
	

	Able to demonstrate previous experience of campaigning; customer and public relations; social and market research; journalism and media; sales and merchandising; business and marketing

	
	


Personal statement in support of your application

Please indicate below why you want this job and what you think you would bring to the post. You should make reference to your previous experience, your skills and your hobbies and interests. The box below will expand. Just type or paste in your statement as normal. (please aim for not more than 750 words)
References 

Your referees should be in a position to comment on your professional ability and have agreed to act as your referee. References are usually taken up prior to interview.
Referee one   (Your current / most recent employer)
Name

Address

Daytime phone number (essential)

Email address (essential – if not available, please give a fax number)

Position (including your relationship to the referee)
Referee two

Name

Address

Daytime phone number (essential)

Email address (essential – if not available, please give a fax number)

Position (including your relationship to the referee)

The completed form should be saved and emailed back as an attachment to:

info@twcp.org.uk
The deadline for applications is Monday 30th November 2020: 12.00 (midday)
Application form for post of Communications and Outreach Officer 


based at Riverside School








